RECORD RETENTION AND DISASTER RECOVERY PRACTICES

Information Technology:

It is the practice of the Board of Directors of the Cortland County Business Development Corp. (the “Corporation”), to make ongoing investments in technology as much as financially feasible. 
The Corporation retains an external vendor to periodically assess its IT capabilities, recommend upgrades, and manage installation and service of the IT system.  The Corporation retains the services of external vendors to maintain and update its web site and to administer various internet functions.  The Corporation’s electronic database is stored on an external server.
The information backup system is Carbonite Safe Basic and is running on all of the corporation’s computers. Security software is BitDefender as the anti-virus. 
Print Materials:

Cortland County has responsibility for the corporation’s permanent long-term storage. 


