Economic Development/Community Relations Specialist

The Cortland County Business Development Corporation is seeking a committed, energetic professional to assist the agency in its work to facilitate job retention and recruitment, business growth, capital investment, and quality of life in Cortland County.

The Economic Development and Community Relations specialist will work effectively with diverse organizations and community leaders on a variety of broad-based initiatives aiming to move the community forward. Specific focuses will be the county’s downtown communities, top-line interaction with SUNY Cortland’s new Entrepreneurship Center, and maintenance of the BDC’s communications platforms.

The successful candidate will also participate in the programs and projects of two affiliated organizations, the Cortland County Industrial Development Agency and the Cortland County Development Corporation. 

As a key member of a small staff, the Economic Development and Community Relations Specialist will provide for an exponential growth of BDC programming on behalf of the community. 

The preferred candidate will have experience with and knowledge of many of the following:

· Economic development principles and practices;
· Municipal government administration including familiarity with related processes (codes, planning, zoning, etc.);

· Interactions with local, state, and national government representatives; 
· Creation and administration of external marketing and comprehensive
communications programs, including special events management, and electronic and print publications;
· Database management; web development;
· Media relations; and
· Board and volunteer management

Desired proficiencies:

· Ability to work independently and in collaborative settings;
· Excellent interpersonal skills;

· Strong written and verbal communications skills; and
· Data collection, analysis
Minimum Requirements:
· Associates degree in a related discipline or relevant experience;
· Valid driver¹s license

Cover letter, resume, and any samples of work should be provided either by mail to Garry L. VanGorder, Cortland County Business Development Corporation, 40 Main St., Suite A, Cortland, NY 13045, or via e-mail to garry@cortlandbusiness.com. Materials must be submitted by March 31, 2021.

A competitive salary and benefits package will be negotiated based on the successful applicant’s history and experience with the requirements, responsibilities, and qualifications of the position.
The Cortland County Business Development Corporation is an equal opportunity employer. The BDC does not discriminate and will take affirmative action measures to insure against discrimination in employment, recruitment, advertisements for employment, compensation, termination, upgrading, promotions, and other conditions of employment against any employee or job applicant on the bases of race, color, gender, national origin, age, religion, creed, disability, veteran's status, sexual orientation, gender identity or gender expression.
